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All local education agencies (LEAs) that have ARRA Plans that have been Accepted and are in Current Status are required to comply with the new 
OMB calculations of jobs in the ARRA Application.  This document provides information and directions for completing the update. 
 
General Information 

• The OMB changes are effective with the quarter ended December 31, 2009. 
• The week of January 11, 2010, the ADE will open the Jobs Status fields in the ARRA Application for districts, if necessary, to revise the Jobs 

Created and Jobs Retained numbers in compliance with the OMB Guidance. 
• Job Created and Jobs Retained are now calculated as quarterly totals (rather than cumulative). 
• The Jobs data entered the week of January 11, 2010 should reflect FTEs created or retained during the three months ended December 31, 

2009. 
• The definition of Jobs Created and Jobs Retained is to be reported as hours worked and paid for with ARRA funds. 
• A Job Created is a new position created and filled, or an existing unfilled position that is filled, that is at least partially funded by ARRA. 
• A Job Retained is an existing position that is now at least partially funded by ARRA. 

 
Full-Time Equivalents (FTE) 
In calculating an FTE, the number of actual hours worked in ARRA funded jobs are divided by the number of hours representing a full work 
schedule for the kind of job being estimated. 
 
For example, if a job requires an employee to work 30 hours per week, and ARRA funds 50 percent of it, the FTE calculation would be as follows: 
30 hrs per wk x 50% x 13 wks in quarter = 195 hours worked and funded by ARRA 
30 hrs per wk x 13 wks in quarter = 390 hours required for full work schedule 
FTE created or retained by ARRA = .50 ( 195 / 390) 



 
Jobs Descriptions 
In addition to reporting the FTEs created or retained for the quarter, districts must provide a brief description of the types of jobs created or retained.  
For Job Created and Jobs Retained -0- is an acceptable value, if appropriate. 
 
Jobs Created Description (Definition: Select the description the best applies to the majority of the jobs created 

• Licensed Staff (ex: teachers, administrators, guidance counselors, nurses, media specialists, math/literacy coaches, etc…) 
• Non-Licensed Staff (ex: tutors, aides, data entry clerks, etc…) 
• Contracted Services (ex: construction managers, school improvement specialists, professional development specialists, etc…) 

Jobs Retained Description (Definition: Select the description the best applies to the majority of the jobs created) 
• Licensed Staff (ex: teachers, administrators, guidance counselors, nurses, media specialists, math/literacy coaches, etc…) 
• Non-Licensed Staff (ex: tutors, aides, data entry clerks, etc…) 
• Contracted Services (ex: construction managers, school improvement specialists, professional development specialists, etc…) 

 
 
Directions: 
 
Once into the Plan, open the District Plan Input 2 tab and Select “Current Version” 
 

 
 
In Current Version, enter the number of Jobs Created and Jobs Retained as calculated under the  
OMB Revised Requirements. 

 

 
 



 
Once all the information has been entered and saved, hit the submit button. 
 

 


