g V@ ARKANSAS
Arkansas Department of Education (ADE) @ (‘" § DEPARTMENT
American Recovery and Reinvestment Act (ARRA) ¥ OF EDUCATION

Plan Edit Checks
February 8, 2010

The ARRA Application has been moved due to security issues. The new location is: APSCN.org >> Cognos 8 Login > My
Home >> ARRA Package folder >> ARRA Application

All LEAs that have ARRA Plans that have been Accepted must pass the Edit Checks the week of February 8, 2010.
The Edit Checks are for All Plans, for all ARRA Funds. This document provides information on the Edit Checks.

General Information

The Edit Checks are provided to assist you in submitting a complete Plan

Every Plan that has been Accepted or is in Current Version will be opened Monday, February 8

We will open only the Working Version

Each LEA is asked to submit each Plan on Monday morning

The Validation Error message clearly identifies the error and provides a link to the field that contains the error
Following the screen shots on the Validation Errors, we have included a document with the error message and the
location of the corresponding data, and a screen shot of the new location of the ARRA Application.

Detailed Directions

Go to APSCN.org >> Cognos 8 Login > My Home >> ARRA Package folder >> ARRA Application
Open each Plan

Take possession, if necessary (click on the little blue man)

There are three ways to check your Validation Errors



Method 1
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If there are any Validation Errors in that Plan, a message box will appear.

¢ In the first column of this box is the Error Message. This describes what should be corrected.

e The second column shows the value of the error, when appropriate. If you have over or under allocated funds, the
appropriate amount of the allocation will appear in this column.

e The third column provides a link to the location of the error. Click the link, and you will be brought to the field with the
data that must be corrected.

Examples:

Error Message: the DUNs number is a 9 digit number without hyphens.

Click the link: you will now be in the DUNs number field of the Contact tab (for the District) or the Vendor tab.
Check that the DUNs number is equal to 9 digits, no hyphens, and no alpha characters.

Correct the DUNs number, and hit the Validation button again.

Error Message:

Funds have been over allocated, $2,187.

The link identifies this error is on the District Plan Input tab. Click the link, and you will be in the District Plan Input tab, in the
box that indicates the over allocation of $2,187.

Correct the amount of the allocation and hit the Validation button again.
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Method 2

Click on the [& Save button.
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If there are any Validation Errors in that Plan, a message box will appear:
Detected Validation Errors. Do you want to save anyway?

If you hit Yes, your work with the existing errors will be saved.
Use this when you don’t have enough time to correct all the Validation Errors.

If you select No, you will not save any work from the current session.
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Method 3

Click on the © Submit button.
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If there are any Validation Errors in that Plan, 2 message boxes will appear:

The top box:
Submit is not allowed due to one or more blocking validations.

Behind this box is the Validation Errors Box.
You can only hit OK. This will remove the top box and leave the Validation Errors box open.

Refer to Method 1 for examples on the Validation Errors box.



Filz Edit Wigw workflow Ackions Help

v HE  *BRBP-BE@-E @4 0?7

Rows:

3 Contact Information]

JE FH contact Information | [ Expenditures

F vendor Information

F District Plan Input

=

i Program Allocation

Conkack Marme
Conkack Email Address
.Contact Phane
District Website LIRL
DS ©
Legal Business Mame ¥
.F\ddress
.Citv
|State
.Zip
.County
Filters
lFiIter Statement 1
Filker 1
.Filter Statement 2
lFiIter z
:Filter Statement 3
.Filter 3
;Filter Statement 4
_Filter 4

Date of ADE Review

 WiIRE inevest
| Selfction R

Date of School Board Approval |

Columns:

HEMPSTEAL

M Validation Errors

Erraor message

alug .

Contact name has been left Iank.

Contributor

Contact Email has been left

Contact phone number has

blank.

District website URL has beefleft blan

DUMS numnber has been left blank,

en left

QCaton

'2 Subrit is not allowed due to one or more blocking walidations

IJRL, \Working Yersion)

The lenal bisinezs narme bhas been l=FF

Lon!ac! [nFDrmaElon = 1 ealio-SHAIO-ERTT, D

W OFKING YErsion

Crambact TrFarmmatinn - (ERNA-2Q20N0N-FFTT | 2nal Fisiness

sUbm

=1ihrnik

ions blocked

[

22 validation error(s)

Is il a one-time, shott-term (no longer than bwo years) investment with long-term benefits?

Selfction Required

Selection Required

Will the program, activity or item proposed lead to improved student academic achievement?

o1/o1fo0
0140100

| Selection Required




Arkansas Department of Education
American Recovery and Reinvestment Act Application
Plan Edit Checks

All Edit Checks are in the Working Version
Each Error listed below will prevent you from submitting your Plan

On the "Contact Information" tab:

Field Name

Contact Name

Error Message

Contact name has been left blank.

Contact Email

Contact Email has been left blank.

Contact Phone

Contact phone number has been left blank.

District Web-site

District website URL has been left blank.

DUNS

DUNS number has been left blank.

Legal Business Name

The legal business name has been left blank.

Filter 1

Selection has not been made on the Filter 1 Statement.

Filter 2 Selection has not been made on the Filter 2 Statement.
Filter 3 Selection has not been made on the Filter 3 Statement.
Filter 4 Selection has not been made on the Filter 4 Statement.

School Board Approval

The school board approval date can not be prior to 2/17/09.

On the "District Plan Input"” and "District Plan Input 2" tabs:

Column Name

Budget Amount

Error Message

The funds have been over allocated.

Budget Amount

All funds must be allocated.

Project Narrative

Project Narrative can not be blank.

College and Career Ready
Preparation Goal

Selection has not been made on the College and Career Ready Preparation goal.

Data-Driven Programs or
Processes Goal

Selection has not been made on the Data-Driven Programs or Processes goal.




Column Name

Error Message

Teachers Effectiveness and
Equitable Distribution Goal

Selection has not been made on the Teachers Effectiveness and Equitable
Distribution goal.

Intensive Support and
Effective Interventions Goal

Selection has not been made on the Intensive Support and Effective
Interventions goal.

Goal Justification

Goal Justification can not be blank, if No has been selected on all the goals please
explain.

Start Date

The project start date can not be prior to 2/17/09 or after 12/29/11.

End Date

The project end date can not be before 2/17/09 or after 12/29/11.

On the "Program Allocation" tab:

Field Name Error Message

Budget Amount The funds have been over allocated.

Budget Amount All funds must be allocated.

Balance The funds have been over allocated at the program level.
Balance All the funds must be allocated to the program level.



The location of the ARRA Application file has been moved, due to security issues.
The file is now located: Cognos 8 Logln >>My Home >> ARRA Package >> ARRA Application
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Once you have reviewed these directions and information, if your question has not been answered, please email:

Patricia.martin@arkansas.gov

Emails will be answered in the order they are received.
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